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YTBEPXOEHO

MPMKa3oM MYHULMNILHOTO BHOIKETHOIO
06LLle06pa30BaTeNIbHOr0 yupexaeHus
«CpefHas obLeobpasoBaTenibHas LWKona Ne 2»
ot 15 aHuBapa 2020 roga Ne 12-0

KogeKe aTUKM 1 cny»KebHOro nosefeHUm
MYHULMN&/ILHOr0 610pKETHOr0 06LL,e06pa3oBaTe/IbHOro yupexaeHns «CpeHss
ob6LleobpasoBaTe/ibHast WwKonia Ne 2»

1. O6Lpme NonoXxeHust

11. Kogekc 3TWKM W CAy>Ke6HOro MNOBeAeHNs PabOTHUKOB MYHMLMNAILHOIO OHIKETHOIO
06Le06pa3oBaTelbHOrO yupexaeHus «CpeaHssi oblieobpasoBatenibHas wwkona Ne 2» (ganee - Kogekc)
pa3paboTaH B COOTBETCTBUM C MOMOXeHUAMU KoHcTUTYuun Poccuiickoin ®efepaumn, TpynoBoro
Kogekca Poccuiickoin ®efepaunn, PefepanbHOro 3akoHa ot 25 fgekabpsi 2008 roga Ne 273-d3 «O
MPOTMBOAENCTBAM KOPPYNLMU», WHbIX HOPMaTMBHbIX MPaBOBbIX aKTOB Poccuiickoin deaepaumn, u
OCHOBaH Ha O0OLLENPU3HaHHbIX HPABCTBEHHbIX MPUHUMNAX W HOpPMax POCCUMICKOro obuiecTsa U
rocyaapcrBa.

12. Kopgekc npeacTtasnser coboil cBOA O6WMX MPOGeCCUOHANIbHBIX MPUHLMMIOB W MNpaBu
NoBefeHNs, KOTOPbIMU HAANEXNUT PYKOBOACTBOBATLCA BCEM PabOTHUKAM MYHULMNAILHOrO 6HOKETHOrO
06LLe06pa3oBaTeNlbHOr0  yupexaeHns «CpeaHss o6Lleobpa3oBaTenbHas LWKona Ne 2» (panee -
OpraHu3aums) He3aBMCMMO OT 3aHMMaeMO [OMKHOCTMW.

1.3. Kaxablii paboTHWK LO/MKEH NPUHUMATL BCE HEOOXOAMMbIE Mepbl 415 COB/TIOAEHNSA MOSIOXKEHWIA
Kogekca, a Kaxgapli rpaxaaHuH Poccuidckoli defiepalln BripaBe OXuAaTb OT paboTHMKA NOBELEHWS B
OTHOLLIEHUAX C HUM B COOTBETCTBUW C NONOXeHUAMU Kogekca.

14. Kogekc CcnyXxvTt QyHAaMeHTOM Ansa  (pOpMMpoBaHWA paboynx B3aMMOOTHOLLEHUA B
opraHu3ayum, OCHOBaHHbIX Ha OOLLENPUHATBLIX HOPMax MOpa/Iv Y HPABCTBEHHOCTY.

15. Kogekc npusBaH MOBLICUTL 3P(PEKTUBHOCTL BbIMONHEHWUS PabOTHUKAMW CBOMX TPYAOBbIX
0643aHHOCTeN. 3HaHMe W cobnofeHne paboTHMKaMK MOMOXEHUA Kopgekca SBSETCS OAHWM U3
KPUTEPMEB OLLEHKN KayecTBa MX NPOtecCUOHaNbHON AEATENbHOCTM U TPYA0BOIA ANCLMNAVHBI.

2. OCHOBHble 06513aHHOCTM, NMPUHLMMbI 1 NPaBuIa Cy>KeGHOro NoBeAeHUs1 PaboTHUKOB

2.1. [eATenbHOCTb OpraHM3auMm n ee PabOTHMKOB OCHOBBLIBAETCA Ha CMefyHLMX MpUHLMNAxX
NPOecCOoHaIbHON 3TUKK:

- 3aKOHHOCTb;

- NpodheccnoHaIN3M;

- HEe3aBUCMMOCTb;

- [106POCOBECTHOCTb;

- KOH(MAEHUMANbHOCTb;

- VH(OPMUPOBaHUVE;

- 30)heKTMBHbIA BHYTPEHHWIA KOHTPO/b;

- CNpaBed/IMBOCTb;

- OTBETCTBEHHOCTb;

- 0OBEKTMBHOCTb;

- [0Bepuve, YBaXXEHWNE 1 06POXKeNnaTeNlbHOCTb K Konneram no pabore.

2.2. B cooTtBeTcTBMM CO cTaTbeil 21 TpypoBoro kogekca Poccuiickoi defepaummn paboTHUK
06A3aH:

-[,06POCOBECTHO WCMOMHATL CBOWM TPYAOBble 0053aHHOCTM, BO3/IOXKEHHblE Ha HEro TPYAOBbIM
[,0roBOPOM:



cobntofaTb npaswuia BHyTPEHHEro TPYLOBOr0 PacropsiaKa;

cobntogatb TPYLOBYHO ANCLMNINHY;

BbINO/IHATL YCTaHOB/IEHHbIE HOPMbI TPYAR;

cobntofatb TpeboBaHUA MO OXpaHe Tpyda 1 obecreyeHno 6e30NacHOCTU TPyAa;

GepeXxHO OTHOCUTLCS K UMYLLECTBY paboTofaTens (B TOM 4ucie K UMYLLECTBY TPETbUX /WL,
Haxogawemyca y pabotofatens, ecim pabotofaTesib HeCeT OTBETCTBEHHOCTb 3@ COXPAHHOCTb 3TOrO
NMYLLIECTBA) U APYTUX PabOTHMKOB;

- Hesame[/IMTeNIbHO COOOWMTL paboTofatento IM60  HernocpefCTBEHHOMY PYKOBOAMTENO O
BO3HWKHOBEHWUW CUTyaUWKW, TMPeACTaBMsIOWEA Yrpo3y >KM3HW W 3[40POBbI0 /t0AeN, COXPaHHOCTM
MMylLLlecTBa paboTogaTens (B TOM yuc/ie MMYLLECTBA TPETbUX /L, HaxoAslleroca y pabotogarens, ecim
paboToaarenb HeCeT OTBETCTBEHHOCTb 33 COXPaHHOCTb 3TOr0 MMYLLIECTBA).

2.3. PabOTHMKKM, CO3HaBasi OTBETCTBEHHOCTb Mepes rpaxpjaHamu, O6LEeCTBOM W rocyAapCTBOM,
Npu3BaHbI:

- UCXOAWTb M3 TOro, 4YTO MpU3HaHWe, COOMKAeHMe W 3awmTa MpaB M CBOOOL YenoBeka W
rpaxgaHvHa onpeaenstoT OCHOBHOW CMbIC/ M COfepXKaHue AesTeNbHOCTU OpraHn3aumu;

- cobnopate KoHcTUTyumto Poccuiickoin ®Pefiepaumn, 3aKoHOAaTeIbCTBO Poccuinckoin deaepaumm
n Amano-HeHeuUKOro aBTOHOMHOIO OKpyra, He [O0MyCKaTb HapyLleHWe 3aKOHOB M MHbIX HOPMAaTMBHbIX
MpPaBOBbIX aKTOB WUCXOAA W3 MNOMUTUYECKOW, 3KOHOMUYECKOW LienecoobpasHOCTM IM60 MO MHbIM
MOTUBaM;

- 0becreymBatb IPPEKTUBHYHO paboTy OpraHn3aLuu;

- OCYLLECTB/IITb CBOIO AeATe/IbHOCTb B Npeaenax npeameTa v Lenein fesTeNlbHOCT OpraHu3auum;

- NpY MCMOSIHEHUN TPYLOBbIX 0053aHHOCTE He OKasblBaTb MNPEeAnoYTeHMs  KaKMM-M60
NPOGECCUOH/IbBHLIM WM COUMabHBIM FpynnaMm 1 opraHnsauuamM, ObiTb HE3aBUCUMbIMK OT BIUAHUSA
OTAeNbHbIX rpaXaaH, NPOMECCUOHaIbHBIX UK COLMaNbHBIX TPYMN WU OpraHn3aLuii;

- UCK/IOYaTb [eNCTBUSA, CBSI3aHHbIE C B/MSHWEM  KaKWUX-MOO JINYHBIX, WUMYLLECTBEHHbIX
((bHAHCOBBLIX) U WHbIX  WHTEPECOB, MPENATCTBYIOWMX  JOO6POCOBECTHOMY  WUCMOSIHEHWIO UMW
[OMKHOCTHBLIX 00513aHHOCTEN;

- cobntofatb 6ecnpucTpacTHOCTb, MCKIHOYAOLLYH BO3MOXHOCTb B/IMSIHWS Ha WX [eATe/IbHOCTb
PeLLeHNn NONUTUYECKMX NapTUA 1 06LLECTBEHHBIX 00bEANHEHWI;

- cobntofaTb HOPMbI NPOMECCUOHANIBHON 3TUKW Y Npasuna AenoBOro noseieHns;

- MPOSBNATbL KOPPEKTHOCTb M BHMMATENIbHOCTb B OOpalleHUW C rpaxgaHamuv U JOMHKHOCTHLIMU
nMuamu;

- NPOSABNATL TEPNUMOCTb W YBaXeHMe K 00bl4asM W Tpaguumsm Hapofos Poccum u gpyrux
rocyfiapcts, YUuTbIBaTb KY/IbTYPHblE U MHble 0COOEHHOCTU Pa3IMUHbIX 3THUYECKUX, COLMaIbHBIX Fpynn
1 KOH(heccuid, cnocobCTBOBaTbL MEXHALMOHAIbHOMY M MEXKOH(EeCCMOHa/IbHOMY COrNacuio;

- BO3[ePXXMBaTbCS OT MOBEAEHWS, KOTOPOe MOr/io Obl Bbl3BaTb COMHEHWE B [J06POCOBECTHOM
MCNOMHEHUM PabOTHMKOM TPYAOBbIX 0053aHHOCTEN, a Takke Wu3beratb KOH(AUKTHLIX CUTYaUuiA,
CMOCOGHbIX HAHECTM YyLLep6 ero penyTauuy Ui aBToOpUTETY OpraHu3aLum;

- He UCMONb30BaTb [JO/DKHOCTHOE TMONOXEHWE [N1A OKa3aHUs B/IMAHUS Ha  [edaTe/lbHOCTb
rocyAapCTBeHHbIX OpraHoB, OpPraHOB MECTHOrO CaMOyrpaB/ieHWUs, OpraHu3aumi, LO/DKHOCTHLIX ML, W
rpakiaH npu peLueHUn BOMPOCOB SIMYHOIO XapaKTepa,;

- BO3[ePXMBATbCA OT MY6/IMYHLIX BbICKA3bIBAHWA, CYXAEHWA U OUEHOK B OTHOLUEHWM
[eATeNbHOCTN  OpraHu3auuy, pPYKOBOAWUTENS OpraHu3auuu, €eciim 3TO He BXOAMT B [O/HKHOCTHbIE
0643aHHOCTN PabOTHUKA;

- cobntofaTb YCTaHOB/IEHHbIE B OpraHu3auuy npasuia NpefocTaB/eHns CnyXxXebHOW MH(opmaLmm
N Ny6NYHbIX BbICTYNNEHNI;

- YB&XUTE/IbHO OTHOCUTLCA K AeATeNIbHOCTU NpeLCcTaBuTeNein CpeicTB MacCoBOW MH(opmaumy Mo
NHOPMMPOBaHMIO 06LLecTBa O paboTe OpraHM3auMmn, a Takke OKasblBaTb COAENCTBME B MOMYYEHWUM
[0CTOBEPHOW MH(hOpMaLMK B YCTaHOBIEHHOM MOPSAKE;

- MPOTVBOLENCTBOBATL MPOAB/EHUAM KOPPYNUUWU W NPeAnpyHUMATL Mepbl Mo ee NPouiakTuke B
nopsgKe, yCTaHOB/IEHHOM 3aKOHOZAATe/IbCTBOM O NMPOTUBOAENCTBUM KOPPYNUMUK;



- NPOSABNATL MNPWU  WUCMOSIHEHUM TPYAOBLIX 00A3aHHOCTENM YEeCTHOCTb, 6ecnpucTpacTHOCTL W
CrpaBef/IMBOCTb, He [OMyCKaTb KOPPYMNUMOHHO OnacHoro nosefeHus (MOBeAeHWs, KOTOPOe MOXeT
BOCMPMHMMATLCA OKPYXXKaOLMMUN Kak 06eLLaHre uan NpeanoxeHve jadn B3ATKK, Kak coriacue npuHATb
B3ATKY WM KakK npocbba O faye B3ATKM /MO0 Kak BO3MOXHOCTb COBEPLUMTb MHOE KOPPYMUMOHHOE
npaBoHapyLLeHue).

2.4. B uenax npoTuBoaencTBms Koppynuum paboTHUKY PEKOMEHAYETCS:

- YBeAOMNATL paboTojartensi, opraHbl MNPOKypaTypbl, MPaBOOXpaHWUTENlbHblE OpraHbl 060 BCex
cnyyasx obpalleHns K paboTHUKY KakuMX-nMbo NuL, B LESX CKNOHEHUS K COBEPLUEHUIO KOPPYMUMOHHbIX
NpaBOHapYLLEHWA;

- He NoJslyyaTb B CBA3M C WUCMOJIHEHMEM TPYAOBbLIX 00S3aHHOCTEN BO3HArPaXeHWst OT (IN3NUECKNX
N HOpUANYeCcKMX NnL, (NoAapKu, AeHeXHOoe BO3HarpakaeHue, cCyabl, YCIyrn matepuasibHOro Xapakrepa,
nnaTy 3a paseieyeHuns, OTAblX, 3a NOMb30BaHNe TPAHCMOPTOM Y UHble BO3HArPaXKAEHUS);

- MPUHMMaTbL Mepbl MO HeLOMYLLEHNIO BO3HUKHOBEHWUA KOH(ANKTA UHTEPECOB W YPerynMpoBaHuio
BO3HMKLUMX C/ly4aeB KOH(/IMKTa MHTEPECOB, He JOMYyCKaTb NpU WCMOSIHEHWN TPYLOBbIX 0053aHHOCTEN
NMYHYIO 3aMHTEPecOBaHHOCTb, KOTOpas MPUBOAUT WM MOXET MPUBECTM K KOH(IMKTY WHTEPECOB,
YBEAOMNATb O BO3HWKLUEM KOH(ANKTE UHTEPECOB WM O BO3MOXXHOCTU €ro BOSHUKHOBEHMS, KaK TO/bKO
emy CTaHeT 06 3TOM W3BECTHO.

2.5. PabOTHMK MOXeT obpabaTbiBaTb U MepefaBaTb CAYXeOHYH MH(opMaumio nNpyu cobMoaeHnm
[eVCTBYIOLMX B OpraHvM3auuy HOpM WM TPebOBaHWI, MPUHATLIX B COOTBETCTBUM C 3aKOHOAATENbCTBOM
Poccuiickoin deaepaumn.

PaboTHUK 0653aH MNpPUHMMaTb COOTBETCTBYHOLLME Mepbl MO 0becrieveHNo 6Ge30MacHoOCTU U
KOH(MAEHUMAIbHOCT  MHOPMauuK, 3a HeCaHKLMOHWPOBAHHOE pasrialleHne KOTOPOW OH HeceT
OTBETCTBEHHOCTb WM (M) KOTOpas CTasia M3BECTHa €My B CBSI3WM C WCMOJSIHEHWEM WM TPYAOBbIX
0653aHHOCTEM.

2.6. PabOTHUK, HafeNeHHbIN  OpraHn3auMOHHO-PACMOPALUTENIbHLIMA  MOSTHOMOYMSAMU 1O
OTHOLLIEHMIO K ApYTrM paboTHMKaM, LO/KEH CTPEMUTLCA ObITb A1 HMX 06pasLoM MpogecCuoHaIM3Ma,
6e3ynpeyHoil penyTaumm, CnocobCcTBOBaTb (JOPMMPOBAHUIO B OpraHu3aumMn nrMbo ee noapasfeneHum
6naronpuATHOro Ans a@eKTUBHON paboTbl MOPa/IbHO-MCUXOMOMMYECKOr0 KMmaTa.

2.7. PabOTHWK, HafeNeHHbIn  OpraHM3aLMOHHO-PacnopsAANTENbHLIMU - NOSIHOMOYMSMA 11O
OTHOLLIEHUIO K ApYrM paboTHMKaM, Npu3BaH:

- MPUHMMaTbL Mepbl N0 NPeAYNPeXXAEHNI0 KOPPYNLUMK, & TaKXKe Mepbl K TOMY, YTOObI NOAUYMHEHHbIE
eMy paboTHWKM He [OMyCKa/h KOPPYMNLUMOHHO OMacHOro MOBeAEHUs, CBOWM JIMYHLIM MOBEAEHMEM
nofasarb NpUMep YeCTHOCTW, 6eCPUCTPACTHOCTM U CrPaBe/IMBOCTY;

- He AONycKaTb C/lyvaeB MPUHYXAEHWUS pPabOTHUKOB K Y4YacTUKO B AEATENIbHOCTM MOSUTUYECKUX
napTui, 06LLEeCTBEHHbIX 00bEAVUHEHWNIA U PEIUTUO3HBIX OpraHn3aLuii;

- B Mpejenax CBOMX MOHOMOYMIA NPUHMMATb Mepbl MO NPefOTBPALLEHUIO UK YPErynnpoBaHUIO
KOH(/IMKTA WMHTEPECOB B C/y4ae, €CM eMy CTalo M3BECTHO O BO3HWMKHOBEHWM Y PabOTHMKA SIMYHOM
3aMHTEPECcOBaHHOCTM, KOTOpas NPUBOAUT UM MOXET MPUBECTU K KOH(IMKTY MHTEPECOB.

3. PekomeHpaaTe/NbHbIe 3TUYECKME NpaBu/ia NoBeieHNs PpaboTHUKOB

3.1. B cBoem noBefieHNN PaBOTHUKY HEOOXOAUMO MUCXOAWUTb M3 KOHCTUTYLMOHHBIX MONOXEHWUIA O
TOM, YTO YefioBeK, ero npasa 1 CBOOOAbI ABNAKTCA BbICLUEN LEEHHOCTHIO M KaXAbIA rpaXaaHWH 1MMeeT
MpaBo Ha HEMPWKOCHOBEHHOCTb YACTHOM JKWU3HW, JINYHYKDO W CEMEVHYH TaliHy, 3aliuTy YecTu,
[OCTOMHCTBA, CBOEro 06poro UMeHM.

3.2. B cBoeM noBeaeHUN paboOTHUK BO3AEPXKMBAETCS OT:

- NM060ro BMAa BbICKa3blBaHUA 1 AENCTBUIA AUCKPUMMHALMOHHOIO XapakTepa no npusHakam rnona,
BO3pacTa, pacbl, HaLMOHA/IbHOCTU, A3blKa, rPaXK4aHCTBa, COLMaNbHOMO, MMYLLLECTBEHHOMO UM CEMENHOIO
MONOXEHWS, NOMNTUYECKUX UNN PENUTUO3HBIX NPeanoYTeHWIA;

- rpy6oCcT, NpPOSBNEHWI MPEHEOPEXMTENBHOIO TOHA, 3aHOCUMBOCTW, NPEAB3STLIX 3aMeyvaHui,
npeabsBIeHNs HeNPaBOMEPHbIX, He3aCNYXXEHHbIX 0OBUHEHMWIA;



- YIpo3, OCKOPOUTENbHBLIX BbIPKEHWA WX PenivK, AeiCTBUA, NPenAaTCTBYHOLWMX HOPMaslbHOMY
O6LLIEHMIO UM NPOBOLMPYHOLWMX NMPOTUBONPABHOE NOBEAEHNE;

- NPUHATUA MUKW, KYPeHWs BO BpPeMsi CMY>KeOHbIX COBeWaHuin, 6eces, WHOIO CyXXebHoro
06LLEHMA C rpaxaaHamm.

3.3. PaboTHMKM npu3BaHbl CMOCOGCTBOBATL CBOMM C/Y>KEOHbIM MOBELEHVMEM YCTaHOB/IEHUIO B
KOMNEKTVBE [e/10BbIX B3aVIMOOTHOLUEHWUIA Y KOHCTPYKTUBHOIO COTPYAHUYECTBA APYT C APYrOM.

PabOTHUKN [O/MKHbI BbITb BEX/MBLIMU, AOOPOXENATENbHbIMW, KOPPEKTHLIMW, BHUMATE/IbHBIMA 1
NpOoSBNATbL TEPNMMOCTb B OOLLEHWN C rpaXaaHamy 1 Konneramu.

3.4. BHelWwHWI BUA paboTHMKA NPU UCMOMHEHUN UM TPYAOBbLIX 0653aHHOCTEN B 3aBUCMMOCTM OT
YCNOBWI TPYLOBOW [eATENbHOCTU [O/DKEH CMOCOOCTBOBATb YBaXKWUTENbHOMY OTHOLLUEHWIO TpaxKaH K
opraHusauyum, a TakKke, Mpu HeobXoAMMOCTW, COOTBETCTBOBATb OOLLEMPUHSATOMY [AEN0BOMY CTUNIO,
KOTOpbI OTANYAIOT CAePXaHHOCTb, TPaANLUMOHHOCTb, aKKypaTHOCTb.

4. OTBeTCTBEHHOCTb 3a HapyLleHWe nonoxeHnin Kogekca

4.1. HapyweHune paboTHMKaMK MONOXKEHWIN HacToAwero Kogekca MNOANEXUT MOpaibHOMY
OCYX[eHN0 Ha CcobpaHusax (CoBewlaHMAX, KOHMEpeHUMsX), a B Cay4dasX, nNpeaycMOTPeHHbIX
(hefepa/ibHbIMM  3aKOHAaMK, HapyLleHWe NonoXkeHwWin Kopekca BneyeT MNpUMeHeHue K paboTHWKY Mep
HOPUANYECKON OTBETCTBEHHOCTMU.

4.2. CobnofeHne paboTHUKOM MOMOXeHUA Kogekca yUmMTbIBAETCS MPW Ha3HAYeHUN MOOLLPEHUH,
MpU HAIOXKEHUW ANCLUNINHAPHBIX B3bICKAHWI, a TaKKe Mpu OLeHKe 3PQEKTUBHOCTMN ero AesTeNlbHOCTH.

4.3. HapylueHve npaBun aHTUKOPPYNUMOHHOIO MOBEAEHUS BfIeYeT MNPOBEAEHUE Cy>KeOHOro
paccrefjoBaHus Mo 06CToATENIbCTBAM BO3HUKHOBEHMS KOPPYMLMOHHO-0MACHON CUTyaLnK.

4.4. PabOTHUKMN B 3aBUCUMOCTW OT TSHXKECTU COBEPLUEHHOr0 MPOCTYMKA HECYT AUCUUMIVHAPHYHO,
aOMVHUCTPATUBHYIO, TPaXAAaHCKO-MPABOBYK W YrOMOBHYK OTBETCTBEHHOCTb B COOTBETCTBUM C
3aKOHOAATeNbCTBOM Poccuitickoin depepaumu.

45. Ecnn pabOTHUK He yBepeH, Kak HeobXOoAMMO MNOCTYNUTb B COOTBETCTBUMM C HACTOALMM
Kogekcom, OH [o/mKeH 06paTuUTbCA 3a KOHCY/bTauuneld (pa3bACHEHUSAMW) K CBOEMY HernocpefcTBEHHOMY
PYKOBOAWTENO /MO0 B KadpoBOE WM  HOPUAMYECKOe MOApa3feNieHne opraHusaumn, nméo K
[OMKHOCTHOMY NULY, OTBETCTBEHHOMY MO NPOMUIAKTUKE KOPPYNUMOHHbLIX Y UHBIX NPaBOHAPYLUEHUIA.
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