YTBEPXAEHA

NPUKasoM  MYHMUMNANLHOTO  GHOAXKETHOro
0011e06pa30BaTeNbHON0 YUPEXAEHNS
«CpefHAs o6LeobpasoBaTenbHas LWKona No2»
oT 31.12.2014r. Ne682-0

JO/DKHOCTHAA MHCTPYKLUWMANeE
3AMECTUTENA OUPEKTOPA MO COUMNANTBHOW PABOTE
MYHULMNANBHOIO 60 XKEeTHOr0 06LLe06pa3oBaTe/IbHON0 yUpeXaeHNs
«CpefHAA ob6weobpasoBaTeibHas wkKona Ne2»

1. O6uwmne NoNoXKeHNS

11 HacTtosiwas A0MKHOCTHAA WMHCTPYKUMS pa3paboTaHa Ha OCHOBe TapugHO-KBanMuKaLMOHHOW
XapakTepucTUKM  3aMecTUTeNns [UpeKTopa N0 Yy4yeOHO-BOCMWUTATE/NIbHOW paboTe  yupexaeHus
obpa3oBaHus, YTBEPXAEHHON npukasom MwuH3gpascoypasBuTua Poccuiickoli  depepauun  OT
26.08.2010 r. Ne 761H. Mpun pa3paboTKe HacTOSILLEA MHCTPYKUUWM yunTbiBancs defepanbHblii 3aKOH
Poccuiickoli degepauymm ot 29.12.2012 r Ne 273 «O6 o6pasoBaHuu B Poccuiickoii degepaumm»,
TpypoBoit kogekc PO (c nam. n gon.).
12. 3amecTuTenb AUpeKTopa no coumanbHol paboTe (fanee - 3aMeCcTUTE/lb AUPEKTOpPa) Ha3HavaeTcs
Ha JO/IXHOCTb M 0CBOGOXAAeTCcs OT AO/HKHOCTM NPUKa3oM AMpeKTopa WKonbl. Ha nepuog oTnycka u
BPEMEHHON HeTPYAOCNOCOOHOCTM 3aMecTUTeNs AupekTopa no yvebHO-BOCMMTATE/NIbHOM paboTe ero
0053aHHOCTM MOTYT ObITb BO3/M0XEHbI Ha APYrMX 3aMeCTUTENel AUPEKTOPa WAK yuuTenei 13 yucna
Hambosee OMbITHbIX NejaroroB. BpemeHHOe WCMNONMHeHWE 0653aHHOCTE B 3TUX  C/y4asx
OCYLLECTB/IAETCA HA OCHOBaHUWM MpuKa3a AUPEKTOpa LUKOSIbl, U3LAHHOro ¢ Cobn0AeHneM TpeboBaHWI
3aKOHOAaTe/IbCcTBa O Tpyae.
1.3. 3amecTuTenb gupeKkTopa LO/HKEH MMETL BbiCLlee nefjarornyeckoe obpasoBaHue n (Unu) BbiCLLee
npogeccuoHanbHoe  obpa3oBaHMe MO HanpaBleHWAM  MOATOTOBKM  «[ OCyAapCTBEHHOE U
MYHUUMMANbHOE ynpaBneHue», «MeHeMDKMEHT», «YTMpaBNeHNe MNePCOHaIOM» W CTax paboTbl Ha
nejarornyecKnX NN pPyKoBOAALLMUX AO/DKHOCTAX He MeHee 5 feT, uan BbicLlee NpoeccuoHabHoe
obpasoBaHMe ¥ LONOMHWUTENIbHOE NpodeccMoHanbHOe obpa3oBaHMe B 061acTU rocyfapCTBEHHOIO K
MYHMULMNANbHOIO YNpaBieHnsi, MeHeLXKMEHTA U 3KOHOMUKN N CTaXX paboTbl Ha Mefarornyeckmx wim
PYKOBOZALMX LO/MKHOCTAX He MeHee 5 fieT.
14. 3amecTuTenb gMpeKTOopa NOAYMHAETCA HEMOCPEACTBEHHO AMPEKTOPY LUKOSbI.
15. 3amectuTento AUpeKTopa HemnocpeacTBEHHO MOLUMHAETCH:
- coumanbHbIi neaaror.
1.6. 3amecTuTens AUPEKTOpa LO/KEH 3HATL!
- NPUOPUTETHbIE HanpaB/ieHNs pasBUTUA 06pa3oBaTe/ibHON cucTembl Poccuiickol ®eaepaunu;

3aKOHbl W WHble HOPMAaTMBHbIE MPAaBOBble aKTbl, pPerfameHTUpyoL e ob6pasoBaTe/ibHY0
[esATeNIbHOCTb;
- KOHBEHLMIO 0 NpaBax PebeHKa,;
- nesarorvky;
- [JOCTUDKEHMSA COBPEMEHHOM MCUXO00r0-nefarornyeckoin Haykn 1 NpakTuKu;
- NCUXONOTUNIO;
- OCHOBbI (DU3NONIOTNW, TUTWUEHDI;
- Teopuio 1 MeToAbl ynpaBneHUs obpa3oBaTe/ibHbIMWU CUCTEMAMU;



- MeToAbl (POPMMPOBAHUA OCHOBHbLIX COCTaBAAKLWMX KOMNETEHTHOCTM NPOGecCUOHANbHOW,
KOMMYHWUKATUBHOM, MH(OPMAaLMOHHOW, NPaBoBOWA);
- COBPEMEHHbIE MeAarormyeckme TeEXHOMOrMM NPOAYKTUBHOIO, ANPQepeHLNpPOBaHHOTO 06yYeHNs,
peann3auuy KOMNETEHTHOCTHOrO NOAX0Aa, Pa3BMBAOLLErO 00YYEHNS;
- MeToAbl  y6exaeHus, aprymeHtaumu  CBOel  MO3ULMKM, YCTaHOB/IEHUS  KOHTAKTOB C
06yyaroLMMMCA pa3HOro BO3pacTa, MX PoAMTEeNsMU (3aKOHHbIMW NPeACcTaBUTENSMM), KONNeraMu no
pabore;

OCHOBbI paboTbl C TEKCTOBbIMY peAaKTOpaMu, 3MEKTPOHHbIMM TabnuuaMm, 3NeKTPOHHON NOYTOA
1 6paysepamu, MynbTUMeANIAHbIM 060pYA0BaHNEM;
- npaBuna BHYTPEHHErO TPYA0BOr0 pacnopsigka LKO/bl;
- npasuna rno oxpaHe TpyAa v NoXkapHoi 6e30nacHoCTH.

2. PyHKUNN

2.1. OCHOBHbIMW HanpaBNeHUSAMMN LeATENIbHOCTM 3aMEeCTUTENS AMPEKTOopa ABNAKOTCA:

2.1.1. OpraHusaumsa coumanbHoOn paboTbl B LUKOME, PYKOBOACTBO WM KOHTPO/b OCYLIECTBNEHWS 3TOW
[eATeNbHOCTH.

2.1.2. MeToamMuecKoe CONpoBOXAEHNE COLNAaNbHON paboTbl B LUKONE.

2.1.3. ObecneyeHne co6MOAEHMS HOPM W NpaBUI TeXHUKM 6e30nacHOCTM B 006pa3oBaTenbHOW
[esTeNbHOCTH.

2.1.4. ObecneyeHne cobnofeHna npas 1 cBo60j 06yYatoLLMXCS.

3. [NO/MKHOCTHble 0693aHHOCTU

3.1. 3amecTuTenb AMpPeKTOpa MO couuanbHOW paboTe MNaHWPYeT, OpraHu3yeT, KOHTPONUPYET,
aHanu3npyeT AesTeNbHOCTb LWKObI MO CMeAY0LWUM HanpaBneHUsAM:

3.1.1. CouymanbHasa 3aumnTa 06yyatoWwmxcs WKonbI.

3.1.2. TuTaHue 06yYaroLNXCA LIKObI.

3.1.3. YueT 1 XpaHeHue NpeKypcopos.

3.1.4. PaboTa c NMCbMEHHbIMM 06paLLEeHUAMU TpaxaH.

3.1.5. Kowmwccusa no sBceobyuy.

3.1.6. TIpMLWKOMbHbIA OTAbIX 00YYaOLLMXCS.

3.1.7. TpyaoycTpoiicTBO 06y4YaloLMXCs B NETHUIA NepUoL.

3.1.8. BHYTPULIKO/NbHbIA KOHTPOSb.

3.19. YkKpenneHue n coXpaHeHue 3[10P0BbS 00yUarOLLMXCS.

3.1.10. MpodunakTrka nNpecTynneHuii, NpaBoHapyLLUEHWNN U BPEAHbIX MPUBbIYEK Y YUaLLUXCS.

3.1.11. PaboTa C poaMTENsMW YuYalUXCS LWKOAbI NO MPOQMNAKTUKE MNpPaBOHAPYLUEHWUIA AeTeil W

(hopMMpOBaHNIO NOTPE6HOCTM 340POBOro 06pasa XU3HU.

3.1.12. CoBeT npothniakTUKu.

3.1.13. Pa6oTa KNacCHOro pyKoBoAUTENS C yYallUMUCS, AEBUAHTHOIO NMOBEAEHWS.

3.1.14. [eaTenbHOCTb COUMaNbHOIO negarora.

3.2. PykoBOAWT peanu3auneil counanbHbIX MPOEKTOB.

3.3. C6op 1 HakonjeHne NH(popMaL MM 0 AeTAX pasHbIX KaTeropui.

3.4. VIH(popmMupoBaHWe Yy4alluxcs, poauTenein (3aKOHHbIX MpeAcTaBUTeNein) C  HOPMATUBHO
NnpaBoBbIMW [JOKYMEHTaMW MO BOMpOcam 3aliuTbl MPaB HECOBEPLUEHHOMETHUX, COUMaNbHbIX
rapaHTUi 1 NbroT.

3.5. YcTaHOBNeHWe B3aMMOLEWCTBUA C OpraHamMy W YUPEXAEeHUAMU CUCTEMbl NPOPUNAKTUKM
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6e3Haf30pHOCTM, 6ECMPU3OPHOCTU, MPaBOHAPYLLEHWIA HECOBEPLUEHHOMETHMX.
3.6. MeauLMHCKUA 0OCMOTP pabOTHUKOB Y y4YalLUXCA LLIKONbI.

4. MpaBa

4.1. 3amecTuTeNb AMPEKTOPA MMeEET NpaBo B npeaenax CBOel KOMMETEHLNN:

4.1.1. NaBaTb 06s3aTefbHble A1 UCMO/HEHUS PacropsXKeHus, yKasaHus nefarormyeckUm U MHbIM
paboTHMKaM 06pa30BaTENbHOIO YUPEXAEHNS U TPeb0oBaTb NX UCMOJTHEHUS.

4.1.2.MpefcTaBnaTb Ha pacCMOTPeHMe [AMPeKTopa MNpeaioXeHus Mo YNy4dlWeHUto [eATeNlbHOCTU
LLKOSbL.

4.1.3.MonyyaTb OT Nefarornyecknx paboTHMKOB MHMOPMaLMIO, HEOOXOAUMYIO ANS OCYLLECTBEHUS
CBOEN JeATeNbHOCTU.

4.1.4.TlognucbiBaTb JOKYMEHTbI B Npefenax CBOel KOMMNETEHLUN.

4.1.5. TpeboBaTb OT PYKOBOACTBA YUPEX[AEHWS COAENCTBMS B WCMOAHEHUM CBOUX [AOMKHOCTHbIX
06513aHHOCTEIA.

4.1.6. 3HaKOMUTLCA € Xanobamu n Apyrumm JOKyMeHTaMu, CoAepKaliMMu OLeHKY ero paboTel, faBaTtb
N0 HUM OOBACHEHWSA, 3aliMLLaTb CBOM WMHTEPECbl CaMOCTOATENIbHO W (UNK) Yepe3 NpeacTaBuUTeNs, B
cyyae AMCUMNIMHAPHOTO paccfiefoBaHuUs, CBA3aHHONO C HapyLleHUWem HOpM MpodecCMoHanbHOM
3TUKN.

4.1.7.Ha KOH(MMAEHLMANBHOCTb [AUCLMMNINHAPHOIO pacc/iefoBaHns, 3a WCK/KYEHUEM Clly4aes,
npesyCcMOTPEHHbIX 3aKOHOM,;

4.2. 3amMecTuTenb AMpPeKTopa NPUHMMAET yyacTue B:

4.2.1 Pa3paboTke 06pa3oBaTe/IbHOM MONUTUKNA M CTPATErNU LLKOSbI.

4.2.2 Pa3paboTKe Nt06ObIX YMNpaBNeHYECKUX PeLIeHNn, KacarolmMxcsd BOMPOCOB 06pa3oBaTe/bHOM
[eATeNbHOCTM CBOel KOMMNETEHTHOCTH.

4.2.3 BefieHne nNeperoBopoB C NapTHepamy LWKO/bl M0 06pa3oBaTeNbHON U MeTOAMYECKON paboTe.
4.2.4 BHOCUT npeasoXeHns No COBEPLUEHCTBOBAHMIO 00pa30BaTe/lbHOW AeATeNbHOCTU U YNpaBieHuUs
06pa3oBaTeNlbHbIM YUpEXAeHNEM, OCHALLEHUIO YYeOHbIX NOMELLEHNA COBPEMEHHbBIM 000PY/0BaHNEM,
HarngagHbIMM NOCOGUAMM U TEXHUYECKUMU CPeAcTBaMM OOYYEHUs, MOMOSIHEHUIO METOAUYECKUX
KabWHETOB y4eOHO-MEeTOAMYECKON NUTEPaTYpPOiA.

4.2,5 XopataiicTBoBaTb nepes Komuccuei ¢oHaa Haa6aBoK M gonnaT 06 W3MEHEHMM pa3mMepoB
CTUMYNNPOBaHWA Nefarornyeckmx paboTHUKOB B COOTBETCTBUM C [MONOXEHMEM O pacnpefeneHuu
thoHAa HaabaBoK 1 gonnar.

5. OTBETCTBEHHOCTb

5.1. 3amecTtuTeNlb AUpPeKTOpa HeCeT OTBETCTBEHHOCTb:

5.1.1.3a Heucno/siHeHWe WM HeHaA/ieXxallee WCMoNHeHne 6e3 YBaXWUTENbHbIX MPUYMH YCTaBa U
MMpaBnun BHYTPEHHEro TPYAOBOro pacrnopsafka LWKOMbl, WHbIX fIOKa/lbHbIX HOPMAaTUBHbLIX aKTOB,
3aKOHHbIX PacropsXXeHUn [upeKTopa YUYpPeXAeHus, AOMKHOCTHbIX 0653aHHOCTEN, YCTaHOBJ/IEHHbIX
HacToswen MHCTPYKLUMen, B TOM 4YuCNe 3a HeMcrnonb3oBaHWe NpefocTaB/IeHHbIX MpaB, 3amMecTUTENb
AMpeKTopa HeceT AWCUWUMNIIMHAPHYIO OTBETCTBEHHOCTb B MNOPSAAKe, OMNpPefeneHHOM TPYAOBbIM
3aKOHOAATeIbCTBOM.

5.1.2.3a NpMMeHeHNe, B TOM YuUCNe OLHOKPaTHOe, MeTOA0B BOCNUTAaHMA, CBA3AHHbLIX C (DU3NYECKUM U
(M) NCUXMYECKMM HaCUIMEM Haf IMYHOCTLIO Yyallerocs, a TakXe COBepLUEHNE NHOT0 amopasibHOro
MocTynkKa 3aMecTuTeNb AMPEKTOpa MOXET OblTb O0CBOOGOXAEH OT 3aHUMaeMoi [O/HKHOCTU B
COOTBETCTBMM C TPYAOBbLIM 3aKOHOAATeNbCTBOM U 3akoHoM P® "O6 o6pasoBaHuuM B Poccuiickoit



depepaunn”. YBONbHEHME 3a [aHHbI MOCTYNOK He ABASETCA Mepo  AUCUUNAMHAPHOW
OTBETCTBEHHOCTMW.

5.1.3.3a HapylleHMe npaBua MOXapHON 6e30MacHOCTW, OXpaHbl Tpyfa, CaHWUTapHO-TUIMEHUYECKUX
npaBun opraHu3auMn y4yebHO-BOCNUTATENLHOIO MpoLecca 3aMecTUTeNb AMPeKTopa MpuBMEKaeTca K
afIMUHUCTPATUBHOW OTBETCTBEHHOCTM B MOPSAKE W Ciy4vasx, NpeayCcMOTPEHHbIX aAMUHUCTPATUBHbLIM
3aKOHOZAaTeIbCTBOM.

5.1.4.3a BUHOBHOE NPUYUHEHWE YUPEX[EeHUI0 UM yYacTHMKaM 06pa3oBaTenbHOro npouecca yuiepba
B CBA3W C WCMOJIHEHNEM (HEMUCMOJIHEHMEM) CBOUX [O/MKHOCTHbIX 0043aHHOCTEN 3aMecTuTesNb
AMpeKTopa HeceT MaTepuanbHY0 OTBETCTBEHHOCTb B NOPSAKe W NpeAenax, yCTaHOB/IEHHbIX TPYAOBbLIM
1 (Mn) rpaXkAaHCKMM 3aKOHOAATeIbCTBOM.

5.1.5.3a HapylleHWe 3aKoHofaTenbcTBa Poccuiickoin defgepaunmn o0 3aulmMte fAetelt 0T MHGoOpMaLUn,
NPUYUHAIOLLEN Bped WX 340POBbIO U (UM) pasBUTUIO, BeYeT 3a COBGOW OTBETCTBEHHOCTb B
COOTBETCTBUU C LEACTBYIOLWMM 3aKOHOaTeNbCTBOM Poccuiickoin defepaunn (PefepanbHblil 3aKOH OT
29 nekabps 2010 r. Ne 436-®3 "O 3auwute geTeil 0T MHGOPMaLUN, NPUYNHAIOLWLEN Bped NX 300PO0BbIO
N pasBuTUI").

5.1.6.3a 310ynoTpebneHne  CNyXeOHbIM  MOMOXEHWEM, fAada B3STKW, MOMyYeHUe  B3ATKW,
3noynotpebneHne MOAHOMOYMSAMM, KOMMEPYECKUIA MOAKYM NM60 MHOe HEe3aKOHHOe WCMoNb30BaHWe
(hPM3NYECKMM NIMLLOM CBOEro AO0/IXKHOCTHOrO MOJIOXKEHMS BOMPeKN 3aKOHHbIM MHTepecam 06LiecTsa U
rocyfapcrea B Lensx NoSyYyeHUs BbIrOAbl B BUAE AEHEr, LEHHOCTEeN, MHOT0 UMYLLEeCTBa WU ycayr
MMYLLECTBEHHOIO XapakTepa, MHbIX WUMYLECTBEHHbIX MpaB Ansa cebs vanm ans TpeTbux nuy, nnbo
He3aKOHHOe MNpefoCTaB/ieHNe TaKOW BbIFrOAbl YKasaHHOMY ULy APYrMMU  (DU3UYECKUMU NILAMMW.
(PepepanbHbIin 3aKoH 0T 25.12.2008rNe 273-$3 "O npoTUBOAENCTBMM Koppynuun™).

6. B3anmooTHowWweHUA. CBA3N MO JO/HKHOCTU

6.1 3amecTuTeNb gMpeKTopa:

6.1.1. PaboTaeT B peXKmMe HEHOPMUPOBAHHOIO paboyero AHSA MO rpaduKy, COCTaBIEHHOMY UCX0As M3
36-4acoBoil pabouyeli Hefenn 1 YyTBEPXKAEHHOMY AUPEKTOPOM LUKO/bI

6.1.2. CamoCTOATE/IbHO N1aHMPYeT paboTbl MO BBEPEHHLIM HaMpaBNeHUAM Ha KaXKAblil y4eOHbI rof He
nosgHee mas Tekyllero roga. lNnaH paboTbl YTBEPXKAAETCA AUPEKTOPOM LUKO/bI He NO3fHee NATU AHeW
C Hayana nJaHupyemoro nepuoga.

6.1.3.Cuctematnyeckm o6MeHUBaETCS MHMOPMaLMen No BONpocaM, BXOAALMM B CBOKO KOMMETEHLMIO,
C nefarornyecknmm paboTHUKaAMU 1 3aMeCTUTEIAMU AUPEKTOpa LUKOSbI.

6.1.3. icnonHaeT 0653aHHOCTU AMPEKTOopa LWKO/bl, ero 3amecTuTenei, yuuTeneh-npegmMmeTHUKOB B
nepuoj WX BPEMEHHOro OTCyTCTBMA (OTNYCK, 60ne3Hb K T.n.). McnonHeHwe 0653aHHOCTeA
OCYLLIeCTB/IIETCA B COOTBETCTBMM C 3aKOHOAaTe/IbCTBOM O TPyfAe M YCTaBOM LUKOJIbl HA OCHOBaHWUM
npuKasa AUpPeKTopa Uan peweHns Megarormyeckoro CoBeTa LUKOJbI, eC/ii COOTBETCTBYHOLLMUIA NpuKas
He MOXKET ObITb M3[aH M0 06BbEKTUBHbLIM MPUYMHAM.

6.1.4.lMepefaeT AWPEKTOPY  WHGOPMaUMio, MOMYYEHHYKD HA  COBelWaHusx W CeMuHapax
HernocpeLCTBEHHO MOC/e ee NoJlyyeHus.

C MHCTPYKUME 03HaKOMEH(a):
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